"t

GOVERNMENT OF PONDICHERRY
Labour Department
[G. O. (Ms.) No. 61/73-Lab., dated 17th April 1873]

NOTiFICATION

In exercise of the powers conferred by sub-section (1) of
section 15 of the Payment of Gratuity Act, 1972 (Ceniral Act
20 of 1972) read with the Government of India, Ministry of
Home Afiairs Notification S. O. 3619 dated 28th October, 1972
he Lieutenani-Governor of Pondicherry hereby makes the
following rules, namely :— “”

THE PONDICHERRY PAYMENT OF GRATUITY
RULES, 1973

1. Short title and commencement.—(1) These rules may be
called the Pondicherry Payment of Gratuity Rules, 1973.

{2) These rules shall be deemed to have come into force
on the i6th September, 1972.

9 Diefinitions.—In these rules, unless there is anything
repugnant in the subject or context.
(a) "Act” means the Payment of Gratuity Act, 1972 ;

(b) “Appellate Authority” means the Government (534
Pondicherry or the authority specified by the Goveioment
of Pondicherry under sub-zaction (7) of section 7 of the Act;

(¢) “Forim™ means a forra sppended to these rviss;

d) “Nomimation” means uwominztici made under sac-
m 5 oi the Ac

Natice of vpening, change or closure of the establish-
f~—(1} Within thirty davs of the rules becoming applic-

a an astshlishme a acties in Form “A” shall be sent ]

mpiover to the countreolling auiterily ol ibhe aras
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(2) A notice in Form *“B” shall be sent by the employer ig
the controlling authority of the area within thirty days of any
change in the hame, address, employer or nature of business.

(3) Where an employer intends to close down the busir
ness, he chall send a notice in Form *“C" to the controlling
authority of the hrea at least sixty days before the intended

4. Display of notice.—~(1) The employer shall display con-
Spicuously a notice at or near the main entrance of the esta-
blishment in bolg letters in English and in a language
tnderstood by the majority of the employees specifying the
name of the Officer with designation, authorised by the em-

ployer 1o receive on his behalf nctices under the Act or the
rule.

(2) A fresh notice shall be displayed immediately after
the notice referred to in sub-rule (1) becomes illegible or
requires a change,

5. Form of notice under proviso to section 2 () (i) —
(1) A notice under the Proviso to sub-clause (11) of clause (h) of
section 2 shall be in Form “D"” and sent in triplicate ky the
employes to the employer, who shall, after recording its
receipt on one cony thereof, return one copy to the emnlovee
and send the other copy to the controlling authority of the
area.

(2) An employee may withdraw the notice referred to in
sub-rule (1) by giving another notice in triplicate in Form g
to the employer, who shall follow the same procedure as in sub-
rule (1).

6. N’ominations.—-(l) A nomination shall he in form “g”
and submitted in duplicate by personal service by the emnlo-
yee, after taking prover receipt or by sending through regis-
tered nnst acknowledgment due to the employer.

(1) in the case of an employee who is already in emnrloy-
ment for @ year or more on the date of commencement of

these rules, ordinarily, within ninety days from such Tate,
and
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(ii) in the case of an employee who completes one year
of service after the date of commencement of these rules,

ordinarily, within thirty days of the completion of one year
of service:

Provided that nomination in Form “F” shall be accepted
by the employer after the specified period, if filed with
reasonable grounds ior delay, and no nomination so accepted
shall be invalid merely because it was filed after the specified
period.

(2) Within thirty days of the receipt of a nomination in
Form " under sub-rule (i), the employer shall get the service
particulars of the employee, as mentioned in the form of nomi-
nation verified with reference to the records of the establish-
ment and return to the employee, after obtaining a receipt
thereof, the duplicate copy of the nomination in Form “F” duly
attested either by the employer or an Officer authorised in
this behalf by him, as a token of recording of the nomination
by the employer and the other copy of the nomination shall
be recorded.

(3) An employee who has no family at the time of making
a nomination shall, within ninety days of acquiring a family
submit in the manner specified in sub-rule (1), a fresh nomi-
nation, as required under sub-section (4) of section 6, in dupli-
cate in Form “G” to the employer, and thereafter the provi-
sions of sub-rule (2) shall apply mutatis mutandis as if it was
made under sub-rule (1).

(4) A notice of modification of a nomination, including
cases where a nominee predeceases an employee, shall be sub-
mitted in duplicate in Form “H” to the employer in the
manner specified in sub-rule (1) and thereafter the provisions
of sub-rule (2) shall apply mutatis mutandis as if it was made
under sub-rule (1).

(3) A nomination or a fresh nomination or a notice of
modification of nomination shall be signed by the employee, or,
if illiterate, shall bear his thumb impression, in the presence

* of two witnesses, who shall also sign a declaration to that effect

in the nomination, fresh nomination or notice of modification
of nomination, as the case may be.
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6) A nomination, fresh nomination or notice or modifi-
ration of nomination shall take effect from the date of receint
thereof by the employer.

7 Application for gratuity.—-—(l) An employee€ who 18
eligible for payment of gratuity under the Act, or any person
authorised in writing, to act on his behalf, chall apply, ordi-
nartly within thirty days from the date the gratuity became
payable, in Form “I" to the employer:

T Provided that where the date of superannukation or retire-

ment of an employee is known, the employee may apply to the

pi employer before thirty days of the date of supemnnuation o
retirement.

2) A pominee of an employee who is eligible for pay
ment of gratuity under the second proviso to sub-section (1) o
section 4 shall apply, ordinarily within thirty days from th
date the gratuity became payable to him, in Form J to th
employer :

provided that an application on plain paper with releval
particulars shall also be accepted. The employer may obta
such other particulars as may be deemed necessary by him..

(3) A legal heir of an employee who is eligible for pa
ment of gratuity under the second proviso to sub-section |
of section 4 shall apply, crdinarily within one year from t

date the gratuity became payable to him in Form & to t
employer. g

(4) Where gratuity becomes payable under the Act pei

the commencement of these rules the periods of limitat

specified in sub-rules (1), (2) and (3) shall be deemed to b2 0

: rative from the date of such commencement.

emnpd

ine a (5) An application for payment of gratuity filed after

&n ¢ expiry of the periods specified in this rule shall also be en

SICES tained by the employer, if the applicant adduces suffic
cause for the delay in preferring his claim, and no claim
gratutty under the Act shall be invalid mercly because
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¢laimant failed to present his application within the specified
period. Any dispute in this regard shall be referred to the con-
teolling authority for his decision.

(6) An application under this rule shall be presented to
the employer either by personal service or by registered post
scknowledgment due.

8. Motice for payment of gratuity.—(1) Within fifteen days
of the receipt of an application under rule 7, for payment of
sratuity, the employer shall—

(i) if the claim is found admissible on verification, issue
a notice in Form "L to the applicant employee, nominee
or legal heir, as the case may be specifying the amount of
gratuity payable and fixing a date, not being later than
thirtieth day after the date of receipt of the application fur
payment thereof, or

(ii) if the claim for gratuity is not found admissible,
issue a notice in Form “M” to the applicant employee,
nominee or legal heir, as the case may be, specifying the
reasons why the claim for gratuity is not considered admis-
sible,

in either case a copy of the notice shall also be sent ta the con-
trolling authority.

(2) In case payment of gratuity is due to be made in the
empioyer’s Office, the date fixed for the purpos2 in the iclice
in Form “L” under clause ( ) of sub-rule (1) shall be re-lixed
by the employer, if a written application in this bhehalf is made
by the payee explaining why it is not possible for him to be
present in person on the date specified.

(3) Tf the claimant for gratuily is a nominee or & lagal
heir, the employer may ask for such witness or evi J:
may be deemed relevant for establishing his identity or irom-
tainability of his claim as the case may be. In thatcase, he tims
limit specified for issuance of notices under sub-rule
be operative with effect from the date such w itness or evidencs
as the case may be called for by the employer is furnished
tha emnlaver
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(4) A notice in Form “L"” or Form “M” shall be serve
the applicant either by personal service after taking receiyp
by registered post with acknowledgment due.

(5) A notice under sub-section (2) of section 7 shall b
Form “L”.

9. Mode of payment of gratuity.—The gratuity pay:
under the Act shall be paid in cash or, if so desired by
payee, in Demand Draft, or Bank cheque to the elig
employee, nominee or legal heir, as the case may be:

Provided that in case the eligible employee, nominee
legal heir, as the case may be, so desires and the amount
gratuity payable is less than one thousand rupees, paym
may be made by postal money order after deducting the pos
money oraer commission therefor from the amount payabl

Provided further that intimation about the details of p:

ment shall also be given by the employer to the controlli
authority of the area.

10. Application to controlling authority for direction.
(1) If an employer—

(i) refuses to accept a nomination or to entertain
application sought to be filed under rule 7, or

¢

(ii) issues a notice under sub-rule (1) of rule 8 eith
specifying an amount of gratuity which is considered by ti
applicant less than what is payable or rejecting eligibility -
payment of gratuity, or

(iii) having received an application under rule 7 fails :
issue any notice as required under rule 8 within the tinm
specified therein,

the claimant employee, nominee or legal heir, as the case ma
be, may, within ninety days of the occurence of the caus
for the application, apply in Form “N” to the controllin
authority for issuing a direction under sub-section (4) of sec
tion 7 with as many extra copies as are the opposite party :
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Provided that the centrolling authority may accept any
application under this sub-rule, on sufficient cause being shown
by the applicant, after the expiry of the specified period.

(2) Application under sub-rule (1) and other documents
relevant io such an application shall be presented in person to
the controlling authority or shall be sent by registered post
acknowledgment due.

11. Procedure for dealing with application for direction.—
(1) On receipt of an application under rule 10 the controlling
authority shall, by issuing a notice in Form *Q", call upon the
applicant as well as the employer to appear before him on a
<pecified date, time and place, either by himself or through his
authorised representative together with all relevant documents
ond witnesses, if any.

(2) Any person desiring to act on behalf of an employer
br employee, nominee or legal heir, as the case may be, shall
present to the controlling authority a letter of suthority from
the employer or the person concerned, as the case may be on
whose behalf he seeks to act together with a written statement
explaining his interest in the matter and praying for permis-
sion so to act. The controlling authority shall record thereon
an order either according his approval or specifying, in the case
of re®sal to grant the permission prayed for, the reasons for
the rafusal.

Y A party appearing by an authorised representative
hal' ' » hound by the acts of the representative.

After completion of hearing cn the date fixed under

sub-1  ~ (1), or after such further evidence, examination of
doc ‘s witnesses, hearing and enquiry, as may be deemed
nece - the eentrolling authority shall record his finding as
to v ~¢ any amount is payable to the applicant under the
Act sopy of the finding shall be given to each of the
parl

* the employer concerned fails to appear on the speci-
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cause the controlling authority may proceed to hear and deter-
raine the application ex-parte. 1f the applicant fails to appear
on the specified date of hearing without sufficient cause, the
controlling authority may dismiss the application :

Provided that an order under this sub-rule may, on good
being shown within thirty days of the said order, be reviewed
the application re-heard after giving not less than fourteen
days notice to the opposite party of the date fixed for re-hear-
ing the application.

12. Ploce and time of hearing.—The sittings of the con-
trolling authority shall be held at such times and at such
places &s he fix and he shall inform®the parties of the same in
such manner as he thinks fit.

13 Administration of oath.—The conirolling authority
may authorise a clerk of his office to administer oath for the
i)urpose of making affidavits.

14 Summoning ~ and attendance of witnesses:—The
controlling authority may, at any stage of the proceedings
before him upon or without an application by any of the
parties involve proceedings before him, and on such terms as
may appear to the controlling authority, just, issue summons
to any persons either to give evidence or to produce documents

or for both purposes on a specified date, time and place.

15 Service of summons or notice—(1) Subject to the
provisions of sub-rule (2), any notice, summons, Pprocess or
order issued by the controlling authority may be served either
personally or by registered post acknowledgment due or in
eny other manner as prescribed under the Code of Civil
Procedure, 1908 (Act 5 of 1908).

(2) Where there are numerous persons as parties to any
proceeding before the controlling authority and such persons
are members of any trade union or association or are represent-
ed by an
tary, or where there is no secretary,
‘{he trade union or association, or on the authorised person shall
be deemed to be service on such persons.

16. Mainten:
zuthority.—(1) 1
oarticulars of e:
the time of pass
<o recorded.

(2) The cor
~ each case, alsc
znd file it togett
~rder sheet.

(3) Any rece
~.rection, which @
controlling author

:rection of the co
- opointed in
= uthority.

wri

17. Direction |
rzcorded under st
=ntitled to paymer
zuthority shall iss
Form “"R” specifyi
ment thereof {o t!
trolling authority 1
~I the notice by th
sndorsed to the ap;
“he case may be.

18. Appeal.—(1

=ection (7) of the Ac
ity with a copy

controlling authorit
nder registered po

(2) The Memor

‘e case, the decisic
i appeal and the:

(3) There shall

authorised person, the service of notice on the secre- a certified copy of t!

on the principal officer of direction for payme:

154/49—2



9

16. Maintenance of records of cases by the controlling
authority.—{1) The controlling authority shall record the
particulars of each case under section 7, in Form "O” and at

the time of passing orders shall sign and date the particulars
so recorded.

(2) The controlling authority shall, while passing orders
in cach case, also record the findings on the merits of the case

and file it together with the memoranda of evidence with the
order sheet.

(3) Any record, other than a record of any order or
direction, which is required by these rules to be signed by the
controlling authority, may Le signed on behalf of and under the
direction of the controlling authority, by any subordinate officer
appointed in writing for this  purpose by the controiling
.";ll!hnl‘il_y

|7 Direction for payment of gratuity.—If a fiinding is
recorded under sub-rule (4) of rule 11 that the applicant is

- entitled 1o payvment of gratuity under the Act, the controlling

authority shall issue a notice to the employer concerned in
Form "R specifying the amount payable and directing pay-
ment thereof to the applicant under intimation to the con-
trolling authority within thirty days from the date of receipt
of the notice hy the employer. A copy of the notice shall be

cndorsed to the applicant employee, nominee or legal heir, as
the case may be.

~ 18 Appeal.—(1) The memorandum of appeal under sub-
coetion (7) of the Act shall be submitted to the appellate autho-
rity with a copy thereof to the opposite party and the
controlling authority either through delivery in person or
crdder registered post acknowledgment due.

(2) The Memorandum of appeal shall contain the facts of
(he case, the decision of the controlling authority, the grounds
of appeal and the relief sought.

(3) There shall be appended to the Memorandum of appeal
a certified copy of the finding of the controlling authority and
direction for payment of gratuitly.

=y
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(4) On receipt of the copy of Memorandum of appeal, the
controlling authority shall forward records of the case to the
appellate authority.

(5) Within 14 days of the receipt of the copy of the
Memorandum of appeal, the opposite party shall submit his
comments on each paragraph of the memorandum with addi-
tional pleas, if any, to the appellate authority with a copy 1o
the appellant.

(6) The appellate authority shall record its decision aiter
giving the parties to the appeal a reasonable opportunily of
being heard. A copy of the decision shall be given to the
parties to the appeal and a copy thereof shall be sent to the
controlling authority returning his records of the case.

(7) The controlling authority shall, on receipt of the deci-
sion of the appellate authority make necessary entry in the
records of the case maintained in Form “Q” under sub-rule (1)
of rule 16.

-(8) On receipt of the decision of the appellate authority =
the controlling authority shall, if required under that decision
modify hig direction for payment of gratuity and issue a notice
to the employer concerned in Form “S” gpecifying the modified .
amount payable and directing payment thereof to the appli-
cant, under intimation to the controlling authority within
fifteen days of the receipt of the notice by the employer. A
copy of the notice shall be endorsed to the applicant employee,
aominee or legal heir, as the case may be, and to the appellate'
authority.

19, Application for recovery of gratuity.—Where an
employer fails to pay the grauity due under the Act in accord-
ance with the notice by the controlling authority under rule 17
or rule 18, as the case may be, the employee concerned his.
nominee or legal heir, as the case may be, to whom the
gratuity is payable may apply to the controlling authority in
duplicate in Form “T" for recovery thereof under section &
of the Act. !
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20. Display of abstract of the Act and rules.—The emplo-
yer shall display an abstract of the Act and the rules made
thereunder in English and in the language understood by the
majority of the employees at a conspicuous place at or near the
main entrance of the establishment.

)

ol

W, PN e

FORM A’
[See sub-rule (1) of rule 3]

NOTICE OF OPENING

Name and address of the Establishment:
Name and designation of the employer :

Number of persons employed :

Maximum number of persons employed on
any day during the preceding twelve
months with date:

Number of employees covered by the Act:
Nature of Industry :

Whether Seasonal :

Date of opening:

Details of Head Office/Branches:

(a) Name and address of the Head Office:

Number of Employees:

(b) Names and addresses of -other branches in
India:
1.

“
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I verified that the information furnished above is true tc
the best of my knowledge and belief.

Place :
Date -
Signature of the Employer with
name and designation,
To

The Controlling Authority. .

FORM ‘B’
[See sub-rule (2) of rule 3]

NOTICE OF CHANGE

Name and address of the Establishment :

'fake notice that following changes have taken place with

effect from ... ... ... ... ... ... ... in the particulars furnished by
r‘ne in notice dated... ... ... ... ... ... on Form 'A".

Name :

Address :

Name of the Employer :

Nature of Business :

Signature of the Employer with
name and designation,

The Controlling Authority. ‘ !

RN TR ST U M £ RO R | < R S O T
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i FORM ‘T
[See sub-rule (3) of rule 3]

e g g g

R S R

NOTICE OF CLOSURE

Take notice that it is intended to close down the establish-
ment with effect from ... ... ... ... ... ... the other details are
furnished below :—

Name and address of the Establishment:
Name and address of the Head office, if any:
Name and designation of the employer :
Number of persons in employment :
Number of employees entitled to Gratuity:

o w ko b

Amount of Gratuily involved :

Bawwr. >

Place :

Date :

Signature of the Employer with
name and designation,

: To

The Centrolling Authority.

FORM D’

[See sub-rule (1) of rule 5]

NMOTICE FOR EXCLUDING HUSBAND FROM FAMILY

From
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Name or description of establishment where

[ S

employed :
Post held with Ticket or Serial No, if any:
Department/Branch/Section where employed:

Permanent address:

Take notice that I, Thirumati ... .
desire to exclude my husband Thiru ... ... ... ... ... ... ... ... ...
from my family for the purposes of the Payment of Gratuity

Act, 1972.

Place:
Date :

Signature/Thumb-impression
of the employer.

Declaration by witnesses

The above notice was signed/thumb-impressed before me.

Name in full and full address of witnesses

1.
2.

Signature of witnesses

Place: ) ;
Date: [

To
The Controlling Authority (Through the employer)

(Name and address of the employer here)

S ———p
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(For use by the employer)

Received and recorded in this establishment

Reference No.

Signature of the employer or an
officer authorised in this behalf
by the employer.

Date:

To
1. (Employee)
9. The Controlling Authority
Note:- Strike out the words not applicable.

FORM ‘¥’
[See sub-rule (2) of rule 5]

NOTICE OF WITHDRAWAL OF NOTICE FOR EXCLUDING
HUSBAND FROM FAMILY

1. Name of the female employee:
of description of establishment where

(-]

Name
employed :
Post held with Ticket or Serial No. if any:

3.
4, Department!Branch.’Section where employed:
5

Permanent address:

Take notice that I, PHITQIMARL sve sos oss s oxw son sxn S02 5

hereby withdraw the notice dated ... ... .o oo oo whereby

+ e mchand Thiru ... ... - from

-Amn

-y

E——

B et
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The earlier notice was recorded under your reference No.
GatEHl cos: sovsenon san yue
Place :
Date:
Signature/Thumb-impression of
the employvee.
Declaration by witnesses
The above notice of withdrawal was signed/thumb-im-
pressed before me.

Name in full and full address of witnesses

1.
2.
Signature of witnesses
1.
2.
Place:
Date:
To

The Controlling Authority (through the employer)
{Name and address of the employer)

(For use by the employer)

Received and recorded in this establishment
Reference No.

Signature of the employer or
Officer Authorised.

Date:
Seal or rubber stamp of the

Establishment.

1. (Employee)
2. The Controlling Authority.

Wote :Strike out the words not applicable.
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FORM ‘F’
[See sub-rule (1) of rule 6]

NOMINATION

To

{(Give here name or description of the establishment with full
address)

I, Thiru/Thirumati/SeIvi ... ... oo wee cen wee con cee aie oon o
(Name in full here) whose particulars are given in the state-
ment below, hereby nominate the person(s) mentioned below to
receive the gratuity payable after my death as also the gratuity
standing to my credit in the event of my death before that
amount has become payable, or having become payable has not
been paid and direct that the said amount of gratuity shall be
paid in proportion indicated against the name (s) of the

nominee(s).

9. 1 hereby certify that the person (s) mentioned is a/are
member(s) of my family within the meaning of clause (h) of
cection 2 of the Payment of Gratuity Act, 1972.

3. I hereby declare that I have no family within the mean-
ing of clause (h) of section 2 of the said Act. _

4. (a) My father/mother/parents is/or not dependent on me.

(b)) My husband’s father/mother/parents is/are  not
| dependent on my husband.

5 1 have excluded my husband from my family by a
notice dated the ... ... ..o ver oo to the Controlling Authority
in terms of the provisa to clause (h) of section 2 of the said
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6. Nomination made herein invalidates my

previous
nomination.

NOMINEE(S)
Name in full with Relationship Age of Preportion by
full address of with the nominee which the gratuity
nominee(s) employze will be shared
M 2) 3 (4)
1.
2.
3. .
4.
S0 on

- e ep——" O ST Lttt s St e 1 e e e

1. Name of employee in full:

2. Sex:

. 3. . Religion :
4. Whether unmarried/married/widow/widower :
5. Department/Branch/section where employed
6§ Post held with Ticket or Serial No, il any:
7. Date of appointment:

8. Permanent address:
Village: Thana : Sub-Division !

Post Office : District : State ;

Place :

Date -

Signature/Thumb-impression
of the employee.
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Declaration by witnesses
Noniination signed'thumb—impressed before me.

Name in full and full address of witnesses

Signature of witnesse:s

S

Place:
Date:
Certificate by {the employer
Certified that the particulars of the above nomination have

Leen verified and recorded in this cstablishment.

Employer’s Reference No, if any:

Signature of the employer/Officer
Authorised.

Date:
Nesignation

Name and address of the establishment
ar rubher stamp therecf.

Acknowledgment by the employee

Received the duplicate copy of nomination in Form ‘F’ filled
by me and duly certified by the employer.

Date: Signature of the employee.

 LIPRNG A I
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FORM ‘G’
[See sub-rule (3) of rule (6) |

FRESH NOMINATION
To

(Give here name or description of the establishment with full
address)

I, Thitu/Thirumatl sy sewmns omosne won whose particulars

are given in the statement below, have acquired a family
within the meaning of clause (h) of section (2) of the payment

of Gratuity '‘Act, 1972.....0c00000 with effect from the...............

(Date Here) sy in the manner indicated below and
therefore nominate afresh the person(s) mentioned below to
receive the gratuity payable after my death as also the gratuity
standing to my credit in the event of my death before that
amount has become payable, or having become payable has not
been paid direct that the said amount of gratuity shall be paid
in proportion indicated against the name(s) of the nominee(s).

2. I hereby certify the person(s) nominated is a/are
member(s) of my family within the meaning of clause (h) of
section 2 of the said Act.

3. (a) My father/mother/parents is/are not dependent on
me.

(b) My husband’s father/mother/parents is/are not
dependent on my husband.

4. I have excluded my husband from my family by a
notice dated the to the controlling authority

in terms of the proviso to clause (h) of section 2 of the said
Act,
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NOMINEE(S)

Name in full with Relationship Age of Proportion by
address of with the nominez  which the gratuity
nominee (8) employee will be shared

(1) (2) 3) 4)
1
2
3.
S0 on

Manner of acquiring a “family”

(Here give details as to how a family was acquired, 1. e.
whether by marriage or parents being rendered dependent or
through other process like adoption).

STATEMENT
1. Name of the employee in full :
2. Sex:
3. Religion:
4. Whether unmarried/married,iw'\dow/widower'.
5. Department/Branch/Section where employed :
6. Post held with Ticket No. or Serial No. if any:
7. Date of appointment:
3. Permanent address:
Village : Thana: Sub-Division
Post Oifice District . State:
Place:
Date:

Signature/thumb-impression
of the employee.
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Declaration by witnesses
Fresh nomination signed/thumb-impressed before me.
Name in full and full addresses of witnesses:
1.
2.

Signature of witnesses

Place: s
Date: i

Certificate by the employer

Certified that the particulars of the abovementioned have
been verified and recorded in this establishment.

Employer’s reference No, if any:

Signature of the employer/Officer
Authorised.

Designation :

Date:

Name and address of the establishment
or rubber stamp thereof.

Acknowledgment by the employee

Received the duplicate copy of the nomination in form

filled by me on duly certified by the employer.

Date: Signature of the employer

Note: Strike out words and paragraphs not applicable.
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FORM 'H’
[See sub-rule (4) of rule 6]

MODIFICATION OF NOMINATION

To
(Give here name or description of the establishment with full
address)

I, Thiru/Thirumati/Selvi... oo cov ie i oe vee ven on won oo
(Name in full here) whose particulars are given in the state-
ment below, hereby give notice that the nomination filled by

me on (date) and recorded under your refe-
rence No. dated shall stand
modified in the following manner:—

{nere give details of the modifications intended)

STATEMENT
1. Name of the employee in full:
2, Sex:
3. Religion:
4. Whether unmarried/married/widow/widower
5. Department/Branch/Section where employed:
6. Post held with Ticket No. or Serial No. if any:
7. Date of appointment:
8. Address in full:
Place:
Date:

Signature/thumb-impression
of the employee.
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Declaration by witnesses
Modification of nomination signed/thumb-impressed before

me.
Name in full and full address of witnesses:

;2
2.
Signature of witnesses
i &
2.
Place :
Date:

Certificate by the employer

_ Certified that the above modifications have been recorded.
Employer’s reference No., if any:

Signature of the employer/Officer
autherised.

Designation :

Name and address of the establishment
or rubber stamp thereof.

Acknowledgment by the employee

copy of the notice for modification

Received the duplicate
duly certified by the

in Form ‘H’ filled by me on
employer.
Signature of the employee.

Date:

x1-4a+ Qtrike out the words not applicable.
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. FORM “I”
[See sub-rule (1) of rule 7]

APPLICATION FOR GRATUITY BY AN EMPLOYEE

To

(Give here name orF #Bescriplion
address)

of the establishment with full

1 beg to apply for payment of gratwity fo which T am
eniitied under sub-zection (1) of section % of the Payment of
account of my superannuationlretire—
ompletion of not less than five yeais
disablement due teo accident/total
with effect from the
my appointment in the este-

ey

Giratuity Act, 1972 on
roent/resignaiion after ¢
of continuous service total
disablement due to disease
necessary particulars relating to

blishment ave given in the statement bhelow :

e

STATEMENT

1. Name in full :

2 Address ip full:
3 ’:‘eparimem/Bramch,-’Sem'mn where last employed:

4. Tost held with Ticke: No. or serial No, if any:

i A
- ——_
R e

5 Date of appointment:

Date and cause of fermin
Total period of service .
8. Amouni of wages last drawn:
o Amount of gratuity claimed :

ation of service:

I

ved fotally disabled asa result of

he nature of dizease or zecident).

2. 3 was yende

3 - 3 Tavsils £
(here gIVE Lhe o€ ails of 1



The evidences/witnesses in support of my total disable-
ment are as follows:

(here give details)

3. Payment may please be made in cash/open or crossed
biank cheque.

4. As the amount of gratuity payabple is less than Rupeas
cone thousung, [ shall request you to arrange for payment of
the sum Jdue to me by postal money order at the address men-
toned above cfter deducting postal money order commission

o2reirom
-

Yours faithiully,
Place :

Date:

Signature/thumb-impression of the
applicant emuployee.

Note :—{1) Strike out the words not applicable.

(2) Strike out paragraph or paragraphs noi applhi-
cable,

T"ORM ¥

[See sub-rule (2) of rule 7|

APPLICATION FOR GRATUITY BY A NOMINEE

-4

P

J

(Zive tiere the name or description of the establishment with
tull address)

TR AT © TIPS LS TS NSRRI
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1 beg to apply for payment of gratuity #o which 1 am
entitied under sub-section (1) of section 4 of the Payment ci
Gratuily Act, 1972 as a nominee of late (Name of the employee)

wha was an employee of your csta-
+lishment and died on the ... .o coo e ven e The gratuity is
payable on account of the death of the aforesaid employee
shile in service/superannuation of the aforesaid employee
ONY 53 sx was svw sy Sms B2 retirement or resignation of the afore-

s2id employee ON ... ... oo cos es e after completion of ... ...
years of service/total disablement of the aforesaid employee
due to accident or disease while in service with effect from

fhes i soe i sen wes s AVEORSSATY particulars relating to my
claim ave given in the statement below:

STATEMENT

Name of applicant nominee:

[

Address in full of the applicant nominee .

% Marital status of the applicant nominee:
(Unmarried/Married/'Widow/Widower)

2 Name in full of the employee:

r. Marital status of employee:

4 Relationship of the nominee with the em-
ployee :

7. Total period of service of the employec:
Date of appointment of the employee :

0. Date and cause of termination of service of
the employee:

10, Depal"?ment,"BranchfSect'mn where the em-
ployee last worked :

11. Post last held by the employee with Tickel
or Serial Ne, if any:

12. Total wages last drawn by the employee:

13  Date of death and evidence/witness as

r tondla af Fha avanlaves
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14. Reference No. of recorded nomination, if B
available: §
{5, Total gratuity payable to the smployee : :

16, Shave of gratuity claimad :

1 declare that the particulars mentioned in the above
‘ﬁmem are true and correct to the best of ¥ wnowledge 3nd

D
pzlief.

3. Paymeni may please be made AN Casn enoasad On SPREU

[\

o ———

taink chequs

4, As the uunt payable is less than ©t s one thousand |
{ shall requ-es‘-’. vou to arvange for payment the sum aus O i
i oSk oney order at the address ment ned above

afear dedneting nostal money order comniisIion shzrelrd

Yours taithiully.

Pz
i s
|4
. Signature Thumb-umprassion of
applicant nominee.
Note (1) Strike out tne words not applicable -
(7, 2trike out the paragraph ©oF »3ragr aphs mot
soplicable.

FORM ‘K
[Sece sub-rule (3) of rule 7
[&PPLLCA’U[Q.\' FOR GRATUITY BY & LEGAL HEIR

'L':'v
{Clive here the name ov description of the establishment witht

fufl address)

T AR AL TGS T mﬁm}'—rv.‘ - e g
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Sir,
1 beg to apply for payment of gratuity to which I am
eninied under sub-section (1) section 4 of the Payment ot
Gratuity Act, 1072 as & legal heir of the late (Name of the

raphOYEEY sen any i s aet T who ‘was an em Joyes of
[ y
establishment and died on 8 7= U

yDu.i' s s NS s WS
payable o0

Lithout making any aomination. The graiwily i3
unt of the death of the aforesaid employee while in set-
i the aforesaid employee On the ... 0 o
sn of the aforesaid employe® ‘on the
. yeavrs of

acco
vice/ superannuation ©
cetivement Or resignatic
v afbET completion P LTSRN ¥ T
gapyies/total disablement of the aforesaid employse due to
gocldent or Jisease while in service with effect from the ...

: lating to 1y claim are given in the

ass sum ees

¥ particulars v

STATEMENT
i, Name of applicant logal heit:
Address in full of applicant legal heir:

Marital status of the applicant legal belr:
(Uunurried.'B\I-.n'riw.,ll\.\r'ir.‘.:n‘.:'\\’i.-d::x\-t::) :

2 Name in full of the employee’
- Relationship ol the appiicant with the
t ployee!:
& Religion of buth the applicant s the 2w
ployes:
Date of appuintment and total et ed ot ser
vice of the caployee !
i\ [‘lv\.pm‘u‘neni‘131':.m h/Section whee tho oome
ployee worked last:
5 Post last held by the employss with Tickew
or Serial No. if any:

o Total wades last drawn by the mnploves:

Date and caunse of termination of 3L8rvic2
the employes {death or othet whse)
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12. Date of death of the employee and evidence/
witness in support thereof:
13. Total gratuity payable to the employee:
14. Percentage of the gratuity claimed:

15. Basis of the claim and evidence/witness in
support thereof :

(2) 1 declare that the particulars mentioned in the abcve

ctatement are true and correct to the best of my knowledge
and belief.

(3) Payment may please be made in cash open or crossed
hank cheque.

(4) As the amount payable is less thxan Rupees one
thousand I shall request you to arrange for payment of tke
sum due to me by postal money order at the address men-
tioned above, after deducting postal money order commission
therefrom. '

Yours f{aithfully,

Place :
Date:

Signature thumb-impression
of applicant lezal heir.

Note :—Strike out the words not applicable,

FORM L’

[See clause (i) of sub-rule (1) of rule 8]
NOTICE FOR PAYMENT OF GRATUITY

To
(Name and address of the applicant employee/nominee legal
heir) .
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You are hereby informed zs required under clause (i) of
sul-rule (1) of rule 8 of the Pondicherry Payment of Gratuity
Gizles, 1973 that a sum of Rs. cooeee vennes (RUPLES cevvrr onenr cienns

... ...) is payable to you as gratuity/
; vour share of gratuity in terms of nomination made by ...

. 0n and ... ... ... vse wue woo Decorded in this ... ...

as a2 legal heirof ... ... ... ... ... ..o an employee of this ... ... ...
establishment.
9 Please Call At vovevs wocons somene snooes

w1 (here specify place) (date) at ... oo oo veevnn oee for collecting

vo.r payment in cash, vpen or crossed cheque (lime).

Amount payable sholl be sent to you by postal monzy
hecer at the address given in your application alter deducting
the postal morey order commission, os desired by you.

Breif statement of caleulation.
(1) Total period of service of the employee concerned—

. JOULS .ev sav won months.

{2) Wages last drawn:
(3) Proportion of the admissible gratuity payable in
terms of nominationfas a legal heir:

(4) Amount payable:

Signature of the employer/
Aupthorised Officer.
Name or description of estabiishment or rubber stamg
thereof.

Zopy to the Controlling Authority

Note :—Strike out the words not spgplicable
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FORM ‘N’
[See clause (i1) of sub-rule (i) of rule §]
NOTICE REJECTING CLAIM FOR PAYMENT OF
GRATUITY
To

{Name and sdavess of the applicant employee nominee legal
heir).

You are hereby informed as required under clause (i) of
cub-rule (1) of rule 8§ of the Pondigherry Pavment of Gratuiiy
Bules. 1873, that your claim for payment of gratuity as mdi-
cated on your application in Form ... coe ooe oo under the said
rules is not admissible for the reasons staiid velow

REASONS

Signature of the employer/
Authorised Officer.

Name or deseription of establishment
or rubber stamp thereof.

Note :—Sirike ocut the words not applicable.

FORM ‘N’
[See sub-rule (1) of rule 10]
APPLICATION FOR DIRECTION

=’ .. ‘e Controlling Authority under the Payment of

po) SRR

Gratuity Act, 1972

W - o s I — ——
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!
Application No: Dated :
Between L

{Name in full of the applicant with full address)
And i
{(Name in full of the employer cancerned with full aadress)

The applicant is  @n employee of the abovementionej

employer(s) nominee of late ... ... . an employee cf

ihe above mentioned employer{s) legal heir of the late ... ... oo
...... 5 ' _ and employee of the above mentione!

emplover, and is entitled 1o payment of gratuily under sec-
tion 4 of the Payment of Gratuity Act. 1972 on account of his

~wn /aforesaid employee's superarmuation O i s wom sms S05 his=

W roﬁr'«’_mentr'aforesaid employee’s resionation ... ... -
rdate) an coeoeee een oo (date) after completion of ... ... -

vears of continuous service his own/aforesaid employee's total

ieghlement with effect fram ... ..o coooem o due to aceident/

isease. degth of the aforesaid employee on

2 The applicant submitied an application under rule ... ..

of the Payment of Gratuity Act. 1972 on the ... oo woe e s but
e mentioned employer refused to entertain it issued 2

rotice dated BRE oy mem aand _under clause ... ... oo of suk-
. ey pule i eee mme mes offering an amount of gratuity

the abov

_which is less than my dueissued a notice dated the

ynder clause ... -ox ses e of sub-rule ... ..o .
rejecting my eligibility to payment of gratuity. The duplicale
conv of the said notice 1s enclosed.

5 The applicant submits  that there is @

matter (specify the dispute).

£ The applicant furnishes the nocessary pariicuian

ihe ANNCEXULE hereto and pPTays that the Controlling Authority

Vi

nentioned emuoicver 1

o “he petitioner and direct the above me
pay the same to ihe petitioner.

mav be pleased ta determine the amount of gratuity pavable

y dispute on the

- 1:'\

)

[



0. The applicant declared that the particulars

34

LUy

m the Annexure hereto are true and correct to the best of his
knowledge and belief.

Data -

ro

)
%

Signature of the apnlicant/Thumh.
impression of the applicant.

THE ANNEXURE

Name in full of applicant with full address:
Basis of claim:
(Death / Superannuation / Retirement /
Resignation/Disablement of employee)

Name and address in full of the employee:

Marital status of the employee:
(unmarried/married/widow/widower)

Name and address in full of the employer :

Depzartmeant/Branch/Section where the emple-
yvee was last employed (if known):

Post neld by the employee with Ticket

Serial No.:

er

Datz of appointment of the employee (if known)

Date and cause of termination of service of the
employvee (Superannuation/retirement resigna-
tion/disablement/death)

-~
1

o

a1

2! period of service by the employze:

5 last drawn by the employee:

If the employee is dead, date and cause there-

of :
Tvidence/witness in support of death of the
smplovee :

if = nominee, No. and date of recording

nomination with the employer:

of

vidence/witness in support of being a legal

e

ir if a legal heir:
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16. Total gratuity payable to the employee (if
known) :

17. Percentage of gratuily payable to the appli-
cant as a nominee/legal heir:

1¢. Amount of gratuity claimed by the applicant:

Flzce: Signature/Thumb-impreSsion of

Date: the applicant.

Note : Strike out the words not applicable.

FORM ‘O’
[See sub-rule (1) of rule 11]

NOTICE FOR APFEARANCE BEFORE TEE
CONTROLLING AUTHORITY

from
The Controlling Authority under the Payment of Gratuity Act,
1972.

To
(Wame and address of the employer/applicant)

Whereas TRITU ... .oo cve ose sre e see wne oo @0 employee
under you/a nominee legal heir(s) of Thiru = o Sa WS
an employee under the above mentioned emolc:)el has/have
filed 2n application under sub-rule (1) of rule 16 of the
Pondicherry Payment of Gratuity Rules, 1973 alleging that—

(A copy of the said application is enclosed)

Now, therefore, you are hereby called upon to appear be-

. either personally or through 2

iore e at

PR

(Place) ... ... ... authorised in
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iliis behalt for the purpose of answering all material questions
celating to the application on the ... ... ... ... day of 19 ... ..

at .. ... ... ... O clock in the forenoon/afternoon in support of/
to answer the allegation; and as the day fixed for your
appearance is appointed for final disposal of the application,
you must be prepared to produce on that day all the witnesses
upon whose evidence, and the documents upon which you
intend to rely in support of your allegation/defence.

Take notice that in default of your appearance on the day
before mentioned the application will be dismissed/heard and
dctermined in yvour absence.

~

Given under my hand and seal, this ... ... ...
AaY OF ov ooy voi 65 van 550 19

Controlling Authority.

Note :—Strike out the words and pavagraphs noi appli-
walila

FORM P’
(See rule 14)
SUMMONS

Before the Controlling Authority under the Payment of
Gratuity Act, 1972

Ta
(Mame and Address)

Whereas your attendance is required to give evidence/you
are required to produce the documents mentioned i the kst
beiow, on behalf of ... ... ... ... ... ... in the case arising out

of tie claim for gratuity by ... ... ... ... ... from ...
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)
and raferred to this Authorily by an application under sec-
tion 7 of the Payment of Gratuity Act, 1972, you are hereby
summoned to appear personally before this Authority on the
day of 19 at O’ Clock in the forenoon/afternoon and to
bring with you (or 0 send this Authority) the said documents.

LIST OF DOCUMENTS

1.
2
3. s0 on
Controlling Authority.
Datad this day of 19

Note:—(1) The portion not applicable to be deleted.

(2) The summons shall be issued in duplicate. The dupli-
cate is to be signed and returned by the person served before
thie date fixed.

{3) In case the summons is issued only for producing 2
dozurment and not to give evidence, it will be suflicient com-
pliance to the summons if the documents are caused to be pro-
duces before the controlling authority on the day and hour
fived for the purpose.

FORM Q'

[See sub-rule (1) of rule 16}
PARTICULARS OF APPLICATION UNDER SECTION £
Serial No
Date of the application:

Name and address of the applicant

. Name and address of the employer

5 Amount of gratuity claimed:

{ Date of haaring:

7. Finding «ith date:

A cnniimat  Sorarcind



10.
11

12

13.
14.

16.
17.
18.
19.
20.

Te
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Cost, if any, awarded :

Date of Notice issued for payment of gratuity:

Date of appeal, if any :
Decision of the appellate authority:

Date of issue of Final Notice for payment of gratuity:

Date of payment of gratuity by em
of payment:

plover with mode

Date of receipt of application for recovery of gratuitv:

Date of issue of recovery certificate :

Date of recovery:
Other remarks:
Signed :

Date:

FORM ‘R’
(See rule 17)

NOTICE FOR PAYMENT OF GRAT

(Name and address of employer)

Whereas Thiru/Thirumati/Selvi ... ... ... ... ...

of ...

« %ee wae WEr tee wew

UITY

(address

an employee under you/a nominee (s) Iegal heir (c\ of late ... ...

2 . an employee under vou, filed an appli-
\:dtmn under sechon 7 of the Payment of Gratuity Act, 1972
before me;

And whereas the application was heard in your presence
on and after the hearing I have come to the finding that the
said Thiru/Thirumati/Selvi :
a payment of Rs. ... ... ... ... ... as gratuity
of Gratuity Act, 1972

. is entitled to
under the Payment
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Now, therefore, I hereby direct to pay the said sum of
. to Thiru/Thirumati/Selvi ...

in thu’tv days of the receipt of this notice with an mtlma-
thereof to me.

Given under my hand and seal, this ... ... ... ... ... ... ...
OF Lo 505 b 635 wew 19

Controlling Authority.
v to:

slicant under rule )

He/She is advised to contact the employer for eollecting
aent.

Notex——The portion not applicable to be deleted.

FORM 'S’
(See sub-rule 8 of rule 18)

{OTICE FOR PAYMENT OF GRATUITY AS DETER-
MINED BY APPELLATE AUTHORITY

n= and address of employer)

Whereas a notice was given to you in Form ‘R’ requiring
maxe 3 payment of Rs. ... ... ... ... ... to Thiru/Thiru-
L . as gratuity under the

nent oo Gratuity Act, 1972 ;

vou'the applicant went in appeal before the
wwhority, who has  decided that an  amount of

is due to be paid to Thiru/Thirumati/

T . as gratuily due under the Pay-
1 of Grat t\ %Lt 1972,

) of
Act
y of
1972

the

y be

force

hing

of

ment
Act ;

sec-

yish-
>plic-
at by
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Now, therefore, I hereby direct you to puy the said sum
c¢f Res. v ver ... to Thiru/Thirumati/Selvi ... ... ...
vwithin la dayc of (he receipt of this notice with an mhms‘{lcn
ihereof to me.

Given under my hand and seal, this day of o w519

Controlling Authority.

1. (The applicant)

He/she is advised to contact the employer for collecting
payment.

<. {The Appeliate Authority)

Nate :—The portion not applicable to be eleted

3 FORM T’

(See rule 18)

APPLICATION FOR RECOVERY QOF GRATUITY

Before the Controlling Authority under ihe Payment of
Gratuity Act, 1972

Application No. date:
Between
(Name in full of the appiicant with address)
and
(Name in full of the employer with full address)
The applicant is an employec of the above mentioned”

employer/a nominee of late .. o iy me =n employee
ine above mentioned employver & legal heir of late



